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INSPiRe"

15T INDUSTRY SUMMIT ON PEOPLE MANAGEMENT & INDUSTRIAL RELATIONS
CLARK, PHILIPPINES




NOVEMBER 14-15, 2013,  Fontana Convention Center, Clark Freeport, Pampanga


CONTRACT AND GUIDELINES FOR EXHIBITORS & CONCESSIONAIRES

1.  Purposes and Objectives of Summit

1.1.  INSPIRE! 1.0  aims to showcase various business and commercial establishments, educational institutions and organizations to potential clients and partners.

1.2  Exhibitors/Concessionaires may utilize the event for the following purposes:

1. Market and advertise products and services; flyering activities; entertain inquiries; direct contract negotiations

2. Conduct direct retail sales for small items directly to end-users subject to applicable laws

3. Conduct direct market surveys; multi-media presentations; give-away small product souvenirs, conduct product demos

4. Entertain job seekers and initially evaluate applications provided that activities are confined to the allotted space, do not interfere with other exhibitors’ activities and the Summit proceedings

5. Other activities as may be allowed by the Organizer

2.  Application Guidelines

2.1  Interested parties shall notify the INSPIRE! 1.0 SECRETARIAT through the  (CHRC) of their interest to participate in the event as exhibitor / concessionaire.  Contact Information: (45)499-2245.  Contact person:  MR. ORLANDO M. DAVID, JR.
2.2.  Upon receipt of notification CDC shall send this Contract & Guidelines for Exhibitors & Concessionaires as well as an official  Invoice Statement.  If acceptable, the exhibitor shall sign the Conforme portion of the Contract, submit the Contract to CHRC and pay / remit the applicable exhibit / concessionaire fee.  

2.3.  At least Fifty percent (50%) down payment shall be payable upon confirmation to ensure reservation; with balance payable on or before October 31, 2013.  

3.  Exhibit / Sponsorship Packages and Investment

3.1.  EXHIBITORS / CONCESSIONAIRES - The organizer shall provide the following facilities for exhibitors:

3.1.1.  Exhibit Booth (2.0m  X  3.0m  X  2.3m) or (2.0m  X  2.0m  X  2.3m) with Pakak aluminum post, Pakak rectangular beam

3.1.2.  One (1) Information Table

3.1.3.  Two (2) Monobloc Chairs

3.1.4.  One (1) Convenience Outlet – 2 gang

3.1.5.  Two (2) Fluorescent lamps
3.1.6.  Company name on fascia board in a computer cut-out sticker

3.1.7.  Booth Carpet
3.2.  FOOD STALLS / CONCESSIONAIRES - The organizer shall provide the following facilities for Food Stalls/Concessionaires:

3.2.1.  Raw Space measuring 3m X 3m (9sqm.)

3.2.2.  Electrical tapping point/s in coordination with the Venue provider

3.3.  EXHIBIT & CONCESSIONAIRE FEES – Fees shall be as follows:

3.3.1.  Exhibitor Fee shall be PhP 10,000 for the entire 2-day event.

3.3.2.  Food Concessionaire Fee shall be PhP 2,000 for the entire three-day event.

3.3.3.  Product Concessionaire Fee shall be PhP 1,000 for the entire three-day event.
4.  Modes of Payment & Payment Guidelines

4.1.   Direct Full Cash or Check Payment to CLARK HUMAN RESOURCE COUNCIL, INC.
4.2.   Cash or Check Bank Deposit to RCBC Berthaphil Clark Savings Acct. No. 0-304-03053-4
4.3.   Account Name:  CLARK HUMAN RESOURCES COUNCIL, INC.  

4.4.   Upon submission of proof of deposit, Official Receipt shall be issued by CHRC, Inc.

5.  Responsibilities of Organizer

5.1.  The Organizer (CLARK HUMAN RESOURCES COUNCIL) shall coordinate directly with the exhibit booth providers, the Summit Venue management and maintenance staff on all matters relating to the conduct of said exhibit;
5.2.  Ensure timely availability, uniformity and quality of exhibit booths and amenities/facilities;

5.3.  Supervise ingress and egress activities, coordinate with Venue security during set-up and Summit proper, coordinate with CFZ Security on the influx and outflow of goods and equipment through the Freeport and into the Venue premises;

5.4.  Make available, dedicated staff to coordinate with exhibitors and facilitate related logistical requirements as may be allowed.

6.  Responsibilities of Exhibitors

6.1.  Exhibitors shall pay/remit the exhibit fee as indicated in the Contract & Guidelines; Non-payment during the allotted period shall cause the Organizer to make the reserved booth/s available to other prospective exhibitors; all deposits shall be non-refundable.

6.2.  Exhibitors shall be solely responsible for the design and set-up of their respective booths;  additional equipment requiring special installation should be coordinated in advance with the Organizer.  The Organizer reserves the right to approve or deny the use of specialized equipment that may require specialized set-up or may pose any electrical or safety hazards during the exhibit; the Organizer reserves the right to refuse additional electrical requirements other than what is specified / provided or previously agreed with the exhibitor.

6.3.  Exhibitors shall at all times, endeavor to secure their booths, equipment and persons during ingress/set-up, Summit proper and egress.  The Organizer shall not be responsible for any loss or damage to equipment or materials during the entire course of the event;

6.4.  Exhibitors and their assigned staff shall maintain proper decorum throughout the event.  Booth personnel shall be in appropriate business attire.  Full-time personnel shall be designated to man the booths

6.5.  Exhibit booths shall remain open and active for the duration of the Summit at 8:00 AM  until 6:00 PM from November 14 and 15, 2013 .  No both shall be dismantled or closed before 6:00 PM on November 15, 2013.

6.6.  Exhibitors shall ensure that their booths are properly maintained, aesthetically pleasing and representative of the professional character of the event.  Audio-Video presentations shall be allowed, provided that such shall not be audible from adjacent booths and shall such shall in no way interference with the general plenary;

6.7.  Exhibitors shall be held fully liable in case of damage to booth, property or other equipment leased or consigned for the duration of the event.

6.8.   The Organizer reserves the right to terminate this contract at any time for any breach or violation by the exhibitor / concessionaire of any of the guidelines stipulated herein.

7.  Responsibilities of Food Concessionaires

7.1.  Concessionaires shall pay/remit the concessionaire fee immediately or no more than 5 calendar days upon receipt of the invoice from the Organizer; Non-payment during the allotted period may cause the Organizer to make the reserved space available to other prospective concessionaires;

7.2.  Concessionaires shall at all times, endeavor to secure their space/booth, equipment and persons during ingress/set-up, Summit proper and egress.  The Organizer shall not be responsible for any loss or damage to equipment or materials during the entire course of the event;

7.3.  Concessionaires and their assigned staff shall maintain proper decorum and courtesy throughout the event.  Full-time personnel shall be designated to man the concessionaire booths;

7.4.  Concessionaire booths shall remain open and active for the duration of the Summit (8:00AM to 8:00PM).  No booth shall be dismantled before 8:00PM of November 15, 2013.

7.5.  Concessionaires shall ensure that their booths are properly maintained, sanitized and aesthetically pleasing throughout the event.  Concessionaires shall be responsible for the upkeep of their spaces and shall make available sufficient waste and trash receptacles for their operations.

7.6.  Concessionaires shall provide their own signages, banners, billboards whose sizes shall not exceed the allotted concessionaire space.  Concessionaires shall likewise provide/display easily readable/comprehensible price lists/price tags for their products.

8.  Facilities & Amenities

The organizer shall provide the following facilities for food concessionaires:

8.1.  Raw space (3X3 sq.m.).

8.2.  The Organizer shall provide a 2-plug 220V power outlet for each concessionaire space.

8.3.  Food Concessionaires may bring additional tables and chairs to accommodate customers, provided that such shall be placed only in the immediate adjacent area of the allotted concessionaire space.

9.  Allowable Equipment

The following equipment shall be allowed to be utilized/operated within concessionaire spaces:

9.1.  Electrical equipment (Food):  Electric stoves, Electric grill, Refrigerator/Freezer, Microwave Oven, Oven-Toasters, Induction cookers, Electric Convection Cookers, Rice cookers, Electric Steamers, Deep Fryers and Low Wattage Kitchen Appliances such as Blenders, Food Processors, etc.; 

9.2.  Non-Electrical Devices (Food):  Gas/LPG/Butane stoves, Gas grills/ovens.  For safety and sanitation considerations and per Mimosa Estate policies Charcoal/Wood/Open Fire cooking shall only be allowed in designated locations and with prior clearance with the Organizer.

9.3.  Other Electrical/Electronic equipment:  Audio/Video equipment, Electrical Lighting, Electric Fans, Personal Computers, Other low-wattage devices;

10.  Disclaimer and Waiver

It is fully understood by the Exhibitor/Concessionaire that participation in this event is purely on one’s own volition and shall by no means hold the organizers and/or its representatives liable for any loss or damage which may occur due to circumstances beyond the control of the organizer.  Exhibitors and Concessionaires hereby agree to abide by all preceding conditions and guidelines herein stated.  The organizer reserves the right to cancel this Agreement with no obligation to refund any remuneration paid, for violation of any of the guidelines set forth herein in without prejudice due process and in accordance with applicable law.
This document shall serve as a formal contract of agreement upon signing of concerned parties.

I/We hereby express our willful consent and conformity to this Agreement.

CONFORME:

	Signature over printed name of

Exhibitor/Concessionaire’s  Authorized Representative
	
	ERVYN J.C. RIVERA
Executive Director

CLARK HUMAN RESOURCES COUNCIL, INC.


 WITNESSETH:
	Signature over printed name 


	
	Signature over printed name 
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